Remote Learning
Office 365
Microsoft Teams



Access by logging on to RM Unify.

Best to use
‘Google Chrome’
as opposed to
Internet Explorer.

You will need to
enter your child’s
username and
password. This can
be found in their
reading record.

https://howleydudley.rmunify.com/
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https://howleydudley.rmunify.com/

You then have access to a selection of different
tiles. You need to click on Microsoft Teams
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It may ask you to download the app.You can do
this but if you would rather not, just click on ‘use
the web instead.”
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You may get a Microsoft pop-up box appear. If you do: enter your child’s email address,
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The following slides show you how to
view work set as an assignment.

Your teacher may set individual assignments or weekly
assignments. The dates and instructions will be clear when
you view it.




1. Login to RM Unify and click on the ‘Microsoft Teams’ tile.
2. Then click on the teams tab

3. Click on either your class or Year Group Team. e.g. Class 3AP
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Next, choose the ‘assignments’ tab and it then displays the instructions for the assignment.
It may have resources to support them that can be downloaded.

M R Unify - Launch Pad * ﬁ (1) General (Class: 3AF) | Mionse X + — =
<« & @ teams.microsoft.com/_#/tab::3717002657/19:db7e048af2L.21a959bbb 12fea72df670@thread.tacv2?threadld=19:db7e048af2b242959b6b 12fea72df670@thread.tacv2 &L... w n » e

HI Apps  PM SignIn- RM Unify  (Q) Login - CPOMS @ SchWebsite Edit @ Howley Grang: Pri.. GovernorHub €% Revolution €% SLA Online |8 RM Integris

Feed v T @3 General Posts Files Class Notebook Assignments rades O 2 Meet
=) B9 Class: 3AP 12:03
ams Welcome Back! | Due 25 Aug
. MT 8" Mrs added you to Class:  11:59
e © 3AP
1 Points
Welcome Back! No points

Due tomorrow at 23:59

Instructions

Please ignore as this is just a test piece.

My work
¢? Add work




hey can complete the work by clicking on the work set and editing that copy, this may be on Microsoft word or PowerPoint, and
hen press hand in/submit. They may choose to save it on their device before handing in or if they prefer they could even do it on
paper and upload a photo/scan of it.

Once completed they can click on the ‘add work’ section to upload the saved work or a photo/scan of their paper work.
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Once it has been uploaded (or they’ve edited the orginial, which is probably easier if they're able to
do so) they can press the ‘*hand in’ button to submit the work to their teacher.

Their teacher will then be able to view and if
needed give feedback.
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Once it has been seen by their teacher a red dot appears by the assignments tab.
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If you click on the Assignments tab it will ask you to choose your team. Then press done.

RM RM Unify - Launch Pad X $ (2) Assignments | Microsoft Tear X + - X
€ > C Y @& teams.microsoft.com/ #/apps/66aceed3-507d-479a-a3ef-8f494af43945/sections/classroom T e
15 Apps @ Login - CPOMS @ Howley Grange - W... School Jotter - Login+~ #  Dudleycpp | Dudley... & Sign into Governor... @ Events List Iu Stars Assessment  RM Sign In - RM Unify o Literacy Shed Plus |... »

Choose a class

Search classes

Class: AP

AER Year: 3




Microsoft Teams

Class: 3AP

Assigned
Assignments
Files
Completed

Welcome Back!
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Press the drop down button next to ‘completed’ and it will show all of your completed work.

RM RM Unify - Launch Pad b4 ﬁ (2) Assignments | Microsoft Tear X + o

&« C { & teams.microsoft.com/ #/apps/6bacee93-507d-479a-a3¢.-8f494af43945/sections/classroom T e

Q. Search — M

Nothing left to hand in. #winning



When you click on your work you can then see when it was returned and also if there is any

feedback.
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The following slides show you how
to view documents that have been
uploaded by the teacher.

These could include things like spelling lists to support them,
answers to maths work or even documents that can be
edited.



1. Login to RM Unify and click on the ‘Microsoft Teams’ tile.
2. Then click on the teams tab

3. Click on either your class or Year Group Team. e.g. Class 3AP
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Documents can be found by clicking the files tab.
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Your child’s teacher will add general resources to the files tab, for e.g. key spelling lists or answers
to math's assignments. These will be in the ‘class materials’ folder as they can’t be edited.
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They may also add resources your child could download and edit to support them with an
assignment. These are found below the class materials.
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The following slides show you how
to view a post by your teacher and
also how to reply.

This is how we can keep in touch and have discussions, just
like we would in the classroom.



1. Login to RM Unify and click on the ‘Microsoft Teams’ tile.
2. Then click on the teams tab

3. Click on either your class or Year Group Team. e.g. Class 3AP
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You can then view the thread of posts for that team. Your teacher will be posting your

class regular messages.
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You can then either reply to the message or even construct a whole new conversation. Please be
mindful this is viewed by the whole class so only type things you would share in the classroom
environment.
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If your child will be using a laptop or desktop to access Microsoft Teams
and complete their work, it is advised you download the latest version of
Microsoft Office as this should allow for smoother working, should they
have to open a document (locked for editing) in Microsoft Word. The
following slides show you and your child how to do this.

This is free for your child.
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Good afternoon
Recommended

Install Office -

Office 365 apps

Includes Cutlook, OneDrive for Business,

[

Word, Excel PowerPoint, and mare.

Click on: Install Office Other install options

—»  Select a different language or install other

2. CI'Ck on: OffICE 365 appS apps available with your subscription.
3. Click the Set Up File on the tab at the bottom of the screen, then run and then run.
Stay online and then start Office.

Just a few more steps...

Publisher: Microsoft Corporation
Type: Application
From:  NAOfficeSetup (1).exe

Iy fay online

Need el stalig?

fficesetup (1).exe ~

. It will ask for your child’s email address which is their
username@howley.dudley.sch.uk



